
 

Creating In-Service Training Requests 
 

Overview 
 

In-service trainings are any training that occurs during a member’s year of service. In-
Service Training Requests are funding requests from sponsors and/or site supervisors 
for outside trainings. Only sponsors can to submit these requests.  Sponsors can also 
submit requests on behalf of both members and site supervisors. When a request is 
submitted, it will be sent to a state office for approval.  
 
 
Process 
 
 
 
1. Log in to eGrants, then 

click the Portal link to 
access the VISTA 
Workbasket. 

 
 
 
 
 

 

 
 
 
2. Click the “Training” tab 

then click “create training 
request” to access the 
Training Request Form. 

 






